Internal control procedures for Tiffield Parish Council – 6 monthly
Date of inspection: 03.11.26
Internal Control Councillors present: Holdridge & German
	WORK ELEMENT
	INTERVAL
	NOTES FOR INTERNAL CONTROL COUNCILLORS (ICC)
	ICC OR FULL COUNCIL ACTION

	INCOME AND EXPENDITURE ACCOUNT
	QUARTERLY
	Invoices from 41 to 72 all correct. Credit card invoices from Jul to October signed off.





	Account in balance.

	BANK STATEMENTS
	QUARTERLY
	Statements 184 to 186 Current account checked against Invoices 41 to 63. Investment  account statements  151-153 check completed.
Lloyds  Pocket park statements checked.
	All bank statements checked.

	COMPUTER FILES
	QUARTERLY
	Comments: Computer files backed up on a regular basis to an external hard drive, which is stored in a fireproof and waterproof bag.

	

	PAYE
	6 MONTHLY
	Comments: All payments are now handled by DCK. Tax and National Insurance is deducted at source and paid via DD to HMRC

	Checks completed.

	ASSET REGISTER
	6 MONTHLY
	Comments: Updated and new assets for 2026 included.


	New items noted.

	CONTRACTORS
	6 MONTHLY
	Comments: Luke Costello , Tiffield Grass Maintenance, Cartwright Maintenance, Caldecote Grass Cutting. Marcus Young , Dog waste collection and disposal. Eon Streetlight power.  N power streetlight maintenance.
DCK payroll.
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