Internal control procedures for Tiffield Parish Council - Annual
Date of inspection:23/4/26
Internal Control Councillors present: Georgina Wincott, John Tapley.
	WORK ELEMENT
	INTERVAL
	NOTES FOR INTERNAL CONTROL COUNCILLORS (ICC)
	ICC OR FULL COUNCIL ACTION

	INCOME AND EXPENDITURE ACCOUNT
	QUARTERLY
	Comments: Clerk NI payment in April 2025 of £43.36 which was part of a combined payment of £184.56 (invoice ref No.9) Is to be added to NI payment in March 2026 of £476.96 (invoice ref No.114) = correct total of £520.32 


	

	BANK STATEMENTS
	QUARTERLY
	Comments: Unity Trust Current Account statement numbers 178, 179 and 180 were checked against the quarterly current account activity and all matched up to 31st March 2026.  
The Unity Trust Investment account statements 145, 146 and 147 all matched the final balance for 31st March 2026
The Lloyds account statements for Jan, Feb and Mar 2026 matched all transactions.
The Credit card monthly fees and transactions matched the Jan, Feb and Mar 2026 Statements.  
It was noted that the Credit Card facility had 2 mutually supporting statements ending 5814 and 2445. This was queried but not understood why.

	

	PETTY CASH
	QUARTERLY
	Comments: Not applicable


	

	COMPUTER FILES
	QUARTERLY
	Comments: Backed up every 3-4 weeks and stored in a waterproof and fireproof bag by the Clerk.

	

	PAYE
	6 MONTHLY
	Comments: Covered during Current Account checks and found to be accurate.

	

	ASSET REGISTER
	6 MONTHLY
	Comments: Clerk to include the newly purchased printer.

	See Comments

	CONTRACTORS
	6 MONTHLY
	Comments: Include HGM Luke Costello for Grass Maintenance
Marcus Young for Dog Waste
EON for Streetlight Maintenance
N-Power formal contract expired – PC reviewing alternative provider.
All contractors paid up to March 31st, 2026

	

	CORRESPONDENCE
	6 MONTHLY
	Comments: Monthly list of correspondence held and shown to parish council meeting for discussion and information purposes

	

	VAT RETURNS
	ANNUALLY
	Comments: Submitted via the Government Gateway at the beginning of April and funds received for 24/25 tax year statement No 136 Payment of £3634.76 which went into the Investment Account April 2025.

	

	INSURANCE
	ANNUALLY
	Comments: Just been renewed with slight increase in premium

	

	TRAINING
	ANNUALLY
	Comments: Training provided by NCALC as required by Clerk and Cllrs. The training record is updated by the Clerk

	

	LEGISLATION
	AS REQUIRED
	Comments: NCALC or the SLCC ensure that updates to legislation are provided to the Clerk which, when necessary, are communicated to the Council
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